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Position

Contract

Salary

Working hours

Reporting to 

Directly managing 

Location 

Holiday entitlement 

Probationary Period

Application deadline:

Key details

Director

Permanent 

£38,300 per annum (£30,800 pro rata)

32hrs per week, normally Tuesday - Friday
Some evening and weekend work will be
required

Leicester Print Workshop Chair

All staff (see 'Organisational Structure' pg. 7)

Leicester Print Workshop, LE1 1QG

27 days per annum

4 months (notice period following this
completion will be 3 months)

Wednesday 31st March, 5pm. 

See 'How to Apply' on pg. 13 for details



Leicester Print Workshop (LPW) is the regional centre of excellence for
fine art printmaking. It promotes, sustains and advances fine art
printmaking as a contemporary art form, a craft and a skill. It develops
and enhances artistic talent, supports learning and education, and
makes a significant contribution to contemporary visual arts in the
Midlands, the UK and internationally. It is the largest, best equipped and
most accessible print studio in the Midlands, attracting artist members
from over a 100-mile radius. Uniquely, it provides support from
experienced technicians during all opening hours, and is the largest
regularly funded Arts Council England print studio to offer access to non-

members.
 

Leicester Print Workshop was first established in 1986 and became a
registered charity in 1993. In 2015 it moved to its new RIBA award-

winning building situated in Leicester's Cultural Quarter, where alongside
the studio space, it benefits from a gallery, shop, education space,

framing room and 9 permanent artist studios. Leicester Print Workshop is
an Arts Council National Portfolio Organisation (NPO) and the host
organisation of the Contemporary Visual Arts Network for the East
Midlands (CVAN EM) – a regional network dedicated and committed to
contributing to flourishing visual arts habitat in the East Midlands as part
of a broader national initiative.

Leicester Print Workshop



Studio Membership 
Leicester Print Workshop is home to around 200 artist members.
Members pay annual subscriptions to access the fully equipped studio
during its opening hours, normally Tuesday – Saturday, 10am – 4pm. The
studio is staffed by expert technicians and is set up for Screenprinting
onto paper and textiles; Intaglio processes including Drypoint, Etching,

Engraving; Relief processes including Letterpress, Lino, Woodcut; Stone
and Photoplate Lithography; Monoprint and Collagraph. 

 

Following an induction, membership is open to artists and printmakers
of any ability. Many artists use the facilities and expert support to develop
their own professional practice and create new work for exhibition and
sale. Members receive benefits such as a lower hourly rate to use the
Studio resources, exclusive opportunities to show new work,

opportunities to take part in LPW and its partner’s projects, as well as
discounts on courses and materials.

What we do

Courses and Education Programme
Annually, Leicester Print Workshop delivers around 85 specialist
printmaking and professional development courses, led by over 30
different tutors. Courses cover a range of practices, with titles such as
‘Introduction to Print’, ‘The Complete Linocutter’, ‘Woodblock Weekend’

and ‘Complementing Design: Colour & Composition’.

Some are delivered in-house by the LPW team, and others call on the
skills and expertise of printmakers across the country. Courses vary in
length and can run for an evening, one day, a weekend, or over a period
of several months. Many courses are suitable for complete beginners and
new learners, others are designed for those looking to refresh skills or
develop existing ones.

LPW has developed a series of online courses to complement its offer. These
are designed in collaboration with artists and tutors and aim to provide
fresh opportunities for engagement with the studio and its expertise.



Public Programme
Leicester Print Workshop hosts a regular programme of exhibitions
curated in-house and through partnership with artists and cultural
organisations. This public programme provides free access to
international artists and artwork, and an associated programme of talks
and workshops. Alongside Members' shows, the annual Small Print
International and P2P (Passion2Print), exhibiting artists have included
Barrie Tullett, Jane Sunbeam, Roy Bizley, Dominica Harrison, Evelyn Gibbs
and Nína Óskarsdóttir. 
 

Annually it plans and delivers the Leicester Print Festival and Leicester
Print Fair, which went online for 2020 via its new platform
www.makeprints.co.uk. The programme regularly includes taster
sessions, demonstrations, workshops, studio tours, artist talks and
exhibitions. A Virtual Print Fair hosted stalls from over 20 of the UK’s most
exciting printmakers, and sold work to buyers across the globe.

Some courses and educational programmes can be delivered off-site and
are designed to reach and engage new audiences or produce themed
content and artwork. LPW has strong relationships with schools and
colleges across the Midlands and works with teachers and educators to
create projects and programmes that develop and enhance skills for
learners of all ages. It is an active member of Leicester’s Cultural
Education Partnership (CEP), The City Classroom.

Small Print International (Cheeto Tweeto by Kay Campbell; Dinard 1933 by Anne Lee;

Business as Usual by Peter Rapp)



Studio Holders
Leicester Print Workshop is home to 9 permanent Artist Studios, located
on it’s upper floor. Studio tenants have 24hr access to their space, which
is generally their main base for the development and creation of artwork.

Studio Holders are strong advocates for LPW and the wider visual arts
sector, and include printmaking sculptors, painters, and animators. 

CVAN East Midlands 
CVAN EM is the Contemporary Visual Arts Network for the East Midlands,
established to contribute to a flourishing visual arts habitat in the region,

as part of broader national initiative. LPW is CVAN EM’s host organisation
and as such is responsible for supporting the delivery of its activities, its
strategic responsibilities, the monitoring of its finances and budgets, and
being its champion to funders and stakeholders. CVAN EM has its own
Coordinator (employed by LPW) and its own Chair and Steering Group of
artists, academics and cultural organisations.

Projects and Partnerships
LPW has a long history of working strategically both locally and nationally
with communities, festivals, networks, schools, colleges and universities
to introduce printmaking to new audiences. It supports institutes such as
the Stephen Lawrence Research Centre to extend its artistic outputs,
events like Journeys Festival International to offer new opportunities to
refugee and asylum artists, and is currently leading on the development
of a new National Print Network.



Organisational Structure

Studio Technician and Facilities Manager x 2 (both P/T)

Education Programme Manager (P/T)

Communications Officer (P/T)

Admin & Events Coordinator (P/T)

Finance Officer (P/T) – June 2021
Officer Manager & Administrator (P/T) – June 2021
Cleaner and Gardener (P/T)

CVAN EM Coordinator (P/T)

Staffing
All Leicester Print Workshop staff, including the Director, are part time.

Since March 2020 working hours have been flexed to meet changing
demands, but in general part time contracts vary from 0.3 – 0.8 Full Time
Equivalent. Employed positions are: 

 

Additionally, Leicester Print Workshop regularly employs Freelance Tutors
to deliver its course programme and project-based work, and a small
team of committed volunteers help to facilitate the running of the
studio.

Management Structure
The Director will have overall responsibility for the building, the
organisation and management of all staff. In line with LPWs values of
teamwork, collaboration, empowerment and equality, the organisation
operates with a relatively flat management structure. Although
Employees have clear roles and job descriptions, their additional
expertise across a range of printmaking and arts management practices
add value and depth to the decision making process, and this should be
considered as part of the Director’s wider management approach. 

 

Until September 2020 the Director had additional management support
from a P/T Studio Manager, however this role has been made redundant.
Part of the new Director's responsibilities will be to work with staff and
trustees to reassess and sense check resource and skills requirements as 



Leicester Print Workshop is a unique cultural organisation. Its beautiful
RIBA award-winning building is a centre of printmaking excellence and
is home to hundreds of artists, designers and makers. It’s hard to
appreciate just how special a place it is until you walk through the
doors – which is something we’ve all missed over the last year. The LPW
team and a thriving community of artists have worked tirelessly to
create new ways to experience printmaking, and have adapted
courses, print fairs, festivals, exhibitions and workshops to share their
passion and expertise in new ways. Going forward, LPW expects to
develop and embrace these new models, enhancing its offer, its reach,
and its ability to educate and inspire. 
 
We’ll be spending 2021 and 2022 exploring what our next chapter will
look like, and how we’re going to make it happen. The new Director will
need to collaborate with staff and trustees in order to harness the
organisation's potential and develop an inspiring and ambitious vision
for the years ahead. We want to future proof the things we hold sacred,
develop the people and places around us, and explore new ways of
celebrating and sharing our passion for printmaking. 
 
We are a learning, sharing, and values-led organisation, and I invite like
minded people to get in touch and tell us how you would make a
difference here.

post-COVID operating and delivery models begins to emerge, and as
LPW looks towards it’s next Arts Council England National Portfolio
Organisation application due to be submitted in 2022.

 

The Director will report to the Chair of Trustees, and receive support from
the full trustee board through regular meetings, opportunities for
discussion, strategic planning, management support, fundraising
support, partnership building, and general advice and guidance.

What's next for LPW
A message from the Chair

Samuel Javid, Chair of Trustees



The Director will have overall responsibility for Leicester Print Workshop.

This includes its building, educational and artistic outputs, strategic and
partnership development, fundraising and financial sustainability, and
the management of staff and volunteers. 

The key responsibilities are:

Role & Responsibilities

Work with staff and trustees to build a strong artistic vision for LPW
encompassing its educational programme, public programme,

engagement activities, and membership offer and opportunities. 

Work with staff to develop and design new and creative approaches
to course and project delivery that make the most of LPW’s studio
and skills resource, and embraces digital opportunities. 

Support the Education Programme Manager to build and develop
networks with schools, colleges universities and Further Education
institutions that can widen the reach and scope of LPWs educational
offers.  

Work with local, national and international partners to widen and
enhance opportunities for printmakers and engagement with
printmaking activities. 

Lead and develop LPW’s engagement with local National Portfolio
Organisations, festivals, arts organisations, and cultural delivery
bodies. 

Proactively represent and lead LPW’s contribution to local cultural
policy and strategy, using wider visual arts and printmaking networks
to add value and voice to short and long-term planning.

Develop and enhance LPW’s reputation as a centre of printmaking
excellence, and ensure its studio and skills resource offer the highest
quality artist and learner experiences.

Artistic Leadership

 

 

 

 

 



Inspire staff, trustees and LPW’s wider artist and learner community to
develop and thrive through their connection to the organisation and
its wide range of cultural activities.

Act as an advocate at all times for LPW, its activities, and the wider
printmaking and visual sector.

Ensure LPW remains a valuable ‘host organisation’ for the East
Midlands Contemporary Visual Arts Network (CVAN EM), and work
with its Chair and Steering Group to develop more areas of
collaboration and mutual benefit for artists, audiences, and
organisations.

Present regular verbal & written artistic updates to LPW trustees

Develop and diversify existing sources of income through core
activities and regular projects.

Work with staff and trustees to identify new streams of income from
grants, project work and business activities.

Write and submit fundraising applications that can develop LPW’s
mixed model of income generation and contribute to its resilience
and sustainability.

Closely manage and review existing income and expenditure models
to ensure value for money, appropriate use of resources, and sensible
cost-benefit approaches.  

Present regular verbal & written fundraising and income generation
updates to LPW trustees

Fundraising & Income Generation

 

 

 

 

Take ownership of and oversee organisation-wide income and
expenditure, and work with staff to create and monitor project and
workstream budgets.

Work with the Finance Officer to create and monitor cash flows,
management accounts and other financial reports.

Finance



Support the Finance Officer to maintain and develop financial

management systems and processes.

Take overall responsibility for the prompt payment of artists,

freelancers, partners and service providers.

Present regular verbal & written financial updates to LPW trustees and

Arts Council England

Work with staff and trustees to assess resource and skills

requirements as current fixed term contracts and role enhancements

come to an end.

Oversee LPW’s flat management structure and make

recommendations to trustees on appropriate models and

approaches as projects and activities develop. 

Ensure staff with HR & Administration responsibilities are supported

and are completing tasks on time and to a high standard.

Regularly review HR & Administration procedures and policies and

work with staff and trustees to listen, learn and improve

organisational practices. 

Act as key point of contact for all staff, and lead team meetings and

activities in a way that supports LPWs values of teamwork,

friendliness, collaboration, empowerment, equality, generosity and

optimism.

Support staff to explore professional development opportunities and

further training.

Work with staff and trustees to ensure LPW policies are up to date,

relevant, easily understood, and reflect best practice.

Present regular verbal & written HR & administration updates to LPW

trustees

HR, Administration and Personnel Management

 

 

 

 

 

 

 



Skills, Experience and
Competencies 

At least 5 years’ professional experience of arts and cultural sector

management

A track record of successfully developing and delivering multi-layered

and complex cultural projects 

Demonstrable ability to plan strategically, develop Business Plans,

and make sound commercial decisions. 

Experience of fundraising from a variety of sources, including public

bodies, trusts and foundations.

Experience of multi-year financial planning and budget management

of over £100,000

An understanding and appreciation of the Visual Arts sector and its

capacity to impact artists, audiences and communities

An understanding of the wider Arts & Cultural sector, including

operational and fundraising models

Ability to harness passion and innovative thinking from a wide range

of contributors

An appetite for relationship building and partnership development

A commitment to equal opportunities and The Creative Case for

Diversity

Essential 
Skills and Experience

 

 

 

 

 

 

 

 

 

Strong interpersonal skills with the ability and confidence to inspire

and lead a team

Competencies



Excellent written and verbal communication skills

An understanding of evaluation and reporting requirements for

partners and funders, particularly Arts Council England

Strong IT/computer literacy skills

 

 

Printmaking knowledge and experience

Experience of building and facilities management

Knowledge of COSHH and other relevant Health & Safety policies for

practicing artist studios

Desirable

 

 

How to apply
Please send a completed Equal Opportunities form (available from our

website), CV and Cover Letter (no more than 2 pages) to

administrator@leicesterprintworkshop.com outlining how your skills

and experience meet the requirements of the role, and how your

approach and values make you the best person to lead Leicester Print

Workshop.

 

Deadline: Wednesday 31st March, 5pm.

Starting date: June, but we can be flexible for the right candidate.

 

If you would like to have an informal chat with the Chair ahead of

applying please contact administrator@leicesterprintworkshop.com 
 

Interview dates: Interviews will held via Zoom w/c 12th April, with a

potential second round on w/c 19th April.

www.leicesterprintworkshop.com

www.makeprints.co.uk

www.cvaneastmidlands.co.uk


